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7.ACTION REQUESTED

nn ESTABLISH DISPOSITION STANDARD; - DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.l
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9.Exact Series Title . ' ;

See attached sheet

.EBarliest & Laiést
Dates of Series

JIJ‘What is the function of the office in which! this recprd series is created?

t

The Taw enforcement section of the Game and Fish Division is responsible for providing
direction and support for all law enforcement activities in the Department. Responsi-
bilities include: checking lecenses, guns, and bag and creel limits; patrolling lakes
and streams; conducting irfformation gnd edu@ptiona] programs for the general public,
school, and civic groups; civil defense contingency actions; and the general enforcement

~ of all hunting, ‘fishing, and boating-water safety laws and regulations. Limited
responsibilites:include protecting the State's wildlife resources, recreational boaters
and hunters and other indjvijua]s employing firearms on recreational pursuits.
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11. This file contains the following documents;(fﬁg}ude form numbers and titles, if any,
and file arrangement). -
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See attached sheet 1 - ?
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QUESTIONNAIRE Place an "x" in the proper column. If snaver is "\'zs;" plesse explain YES- NG
13. Is this the Record,Copy?of the series? - L1 I
. : 0 .
1k. Is there a Quplication of this series in another office or agéncy? | f [1 1
_— A T ' . ’ £

15, Is thé'iﬁfo#mhtion contained in this series ever summarized or ﬁﬁblished? [ 1 I

Attgeh copy, Qf summary or publication. L ' . ' '
16. Does tﬁe'seriés contain classified information' requiring security handling? @ [ ] [
17. Does the series initiate, amend or terminate agency policies and procedures? 1 I
18. Could the function be performed if the files were lost or destroyed? [ 1 [
19. Is the series‘(or major portion of it) regularly microfilmed? If yes, why? {1 {
20. Does the record series provide data as.input to an EDP file? : [ 1 I

} ‘ !
- ) L]

21, Does the record series contain documentatjion produced as EDP printout? [ 1 [
22, Has the Federal Covernment issued .instructibons governing the retention/dispo- [ ] [

sition of these files?

t

23. Will there be a need for these records 10, 15 years from now? If yes, what? [ 1 [

2L. REQUIREMENTS. The following requires the files to be kept_ ., _  years:
b.[]JSTATUTE OF c¢.[]JAUDIT  d.[]FEDERAL e.[]ADMINISTRATIVE
LIMITATION -PERIOD - LAW DECISION

(Cite Law, Statute, or other reasom for the retention requirement)

a.[ ]JSTATE
LAW

f.[ JHISTORICAL
VALUE

t T ¥

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each =-[]JCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then:

Hold in the current files area . “month(s)/ year{s):
Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s):

Destroy. _ L]
Transfer to State Archives for permanent retention.
Destroy immediastely after cut-off. . N

—— p—— — —— ——

Other: (Specify)
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Bepartment of Natural Resources

f OFFICE OF ADMINISTRATIVE SERVICES
' 270 WASHINGTON ST., S.W.
ATLANTA, GEORGIA 30324

(404[) 656-2795%

GAME AND FISH DIVISION

Law Enforcement section

-

Descriptioh

CLERK'S REPORT TO DIRECTOR FILE

Documents relating to county clerk's report
to the -Depdrtment Director of the disposition
of game and fish cases in the appropriate
county. Included are Clerk's Report to the
Director (no form number). File is arranged
alphabetically by county.

DEPUTY WILDLIFE RANGER FILE

Documents relating to the application for and
the commission of citizens as deputy wildlife
rangers in service of the Department. Included
are Application for Commission as Deputy Wild-
1ife Ranger (no form number); correspondence;
memorandums ; insurance bonds; continuation
certificates. File is arranged alphabetically
by name of ranger.

STAFF AND CONFERENCE MEETING FILE
Documents relating to Departmental flaw
enforcement personnel staff meetings and
conferences. Included are staff and
conference notes and minutes; monthly
summary repotrt to the Commissioner; and
related correspondence and memorandums.
File is arranged alphabetically by subject
of meeting.

i
{

Disposition ok end ok

Cut off file’each
calendar year; hold in
current files area 1
year; then destroy.

Retain in current .

files area saless Lntil

a ranger does not

renew his bond and -
the comnission expires;fkmm
place the ranger’s folder
in an inactive file;

cut off inactive file

each 6 months; then destroy,

Cut off file each
calendar year; hold in
current files area 1
year; then destroy.



